
 
 

HFES EXHIBIT REGULATIONS 
   

Show Dates: October 2−4, 2018 
Meeting Dates: October 1−5, 2018 

 

1.   ASSIGNMENT OF SPACE: Assignment of space will be made on a first-come, first-served basis. The 
Human Factors and Ergonomics Society (HFES) reserves the right of final decision and the right to 
amend floor plans or relocate exhibits as necessary.  

2.   PAYMENT FOR SPACE: The rate per single booth is $2,500, double booth is $3,700, and triple 
booth is $5,600. Table top is $1,100. Educational Institution pricing is: single booth rate $2,300, 
double booth is $3,500, and triple is $5,300. Table top is $950. Payment in full must be made at 
the time space is reserved.  

      REFUNDS: In the event of withdrawal by September 4, 2018, all fees paid for exhibit space will be 
returned to the exhibitor less a $350 service charge. For withdrawal between September 5-18, 
2018, all fees paid for exhibit space will be returned to the exhibitor less a $500 service charge. 
Exhibitors who withdraw after September 18, 2018, are not eligible for any refund. No refunds will 
be given for tabletop displays.  

3.    LIABILITY: Neither HFES nor its agents or representatives will be responsible for any injury, loss, 
or damage that may occur to the exhibitor or to the exhibitor's employees or property from any 
cause whatsoever. Under no circumstances will HFES be liable for lost profits or other incidental or 
consequential damages. HFES shall not be liable for failure to perform its obligations under this 
contract as a result of terrorism, strikes, riots, acts of God, or any other cause beyond its control. 
Anyone visiting, viewing, or otherwise participating in the exhibitor's exhibit is deemed to be the 
invitee or licensee of HFES. The rights of HFES under this contract shall not be deemed waived 
except as specifically stated in writing and signed by an authorized officer of HFES. This contract 
shall be governed by California law.  

4.    INSURANCE: HFES shall provide guard service during the hours that the exhibit area is closed. In 
all cases, exhibitors wishing to insure their goods must do so at their own expense. 

5.    RESPONSIBILITY OF THE EXHIBITORS:  

a.    The exhibitor is responsible for damage to property. No signs or other articles may be 
attached to walls, doors, etc., in such a manner as to deface or damage them. Likewise, no 
attachments may be made to the floors by nails, screws, or any other device which would 
damage or mar them. 



b.    Exhibits must be self-contained within the booth area assigned, and no chairs, furniture, or 
exhibit materials are to be placed outside the booth area, nor set up in such a manner as to 
block any exits. 

c.    Exhibitors displaying equipment where there is a possibility of oil dripping or other foreign 
matter must provide a tarpaulin or other adequate protection to the floor or carpet.   

  
d.    No exhibitor shall dismantle, in whole or in part, the display prior to the dismantling time 

specified by HFES. Early teardown will result in a $500 penalty.    

6.   BOOTHS: Backwall and sidewall draping, 6' skirted table, two chairs, wastebasket, and a booth 
identification sign are provided without charge to the exhibitor. Any substitutions or special 
arrangements require prior approval by an HFES representative. Additional booth furnishings may 
be obtained at the exhibitor's expense from the official decorator. Labor to help exhibitors erect 
and dismantle their exhibits may also be obtained through the decorator's convention services 
department. A complete exhibitor's service kit will be sent to each exhibitor. 

7.   TABLETOP DISPLAYS: A 6' x 30" skirted table, one chair, a wastebasket, and identification sign are 
provided at no charge to the exhibitor. Tables may not be moved or removed from the original 
configuration of the exhibiting space; this format is to be used exclusively for displays that sit on 
top of the provided tables. Any substitutions or special arrangements require prior approval by an 
HFES representative. 

8.   OBJECTIONABLE DISPLAYS: Displays shall not be obtrusive, noisy, or otherwise objectionable, nor 
shall they violate municipal, state, or federal laws, rules, or regulations, including safety codes. 

9.    SHIPPING: Exhibit shipping instructions will be included in the exhibitor's service kit. 

      Discounted freight charges apply for shipments received by the date indicated in the decorator kit. 
The kit will be sent in the beginning of June.  

10.  AGREEMENT ON CONDITIONS: Each exhibitor and employee agrees to abide by these conditions 
and by subsequent amendments and additions thereto; it being understood and agreed that the 
sole control of the exhibit hall rests with the Human Factors and Ergonomics Society. 

11.  USE OF EXHIBIT: All demonstrations or other promotional activities must be confined to the limits 
of the exhibit booth. Sufficient space must be provided within the exhibit booth for the comfort 
and safety of persons watching demonstrations and other promotional activities. 

HFES provides one full registration to each exhibiting company, as well as four exhibitor-only 
badges at no cost. Additional exhibitor-only badges may be purchased; however, there is a limit of 
four exhibit staff in a single or double booth, a maximum of six for a triple booth, and a maximum 
of two for a tabletop at any given time. Exhibit badges may be turned in at the meeting 
registration desk at the end of each day, and picked up by new exhibit staff the following morning. 

Exhibitor shall not assign, sublet, or share the space allotted without the knowledge and written 
consent of HFES. Exhibitors must display only the goods manufactured or sold by them in their 
regular course of business, and as described in the contract. No firm or organization not assigned 
exhibit space will be permitted to solicit business within the exhibit area. 

HFES reserves the right to restrict exhibits that, because of noise, method of operation, materials, 
or for any other reason, become objectionable, and also to prohibit or to remove any exhibit that, 
in the opinion of HFES, may detract from the general character of the exposition. This reservation 
includes persons, things, conduct, printed matter, and anything of a character that HFES 
determines is objectionable. In the event of such restriction or removal, HFES shall not be liable for 
any refunds or other exhibit expenses. 



The use of sound systems is permissible, provided that they are not audible more than 3 feet into 
the aisle or into neighboring booths, and that the sound is directed into the exhibitor's booth or 
vertically. HFES shall have absolute control over the implementation of this regulation, the intent of 
which is that sound systems shall not be audibly objectionable to neighboring exhibitors. 

12.  EXHIBIT MATERIALS: The decorator's shipping department is responsible for maintaining in and 
out traffic schedules at the show site. Even local exhibitors should clear all movements of exhibit 
materials through this department as it will have priority at the unloading area at all times. 

Electrical installation must conform to all national, state, and local codes. 

13.  EXHIBIT LABOR: All work involved in the erection, touch-up painting, dismantling, and repair of all 
exhibits may fall under union jurisdiction. This work is to include wall coverings, floor coverings, 
pipe and drape, painting, hanging of signs and/or decorative materials from the ceiling, placement 
of all signs, and the erection of platforms used for exhibit purposes. This does not apply to the 
unpacking and placement of merchandise. Full-time employees of exhibiting companies may set 
their own exhibits provided that one person can accomplish the task in less than 1/2 hour without 
the use of tools and the exhibit space does not exceed 10’ in any given direction. If the exhibit 
preparation, installation, or dismantling does not meet the above criteria, exhibitors must use 
personnel supplied by the skilled union labor. However, please note that when union labor is 
required, exhibitors may provide one full-time company employee to supervise the work with the 
union crew. Any full-time company personnel involved should be prepared to produce some type of 
company identification when engaged in these activities. 

14.  FREIGHT HANDLING: All work involved in the loading and unloading of all trucks, trailers, and 
common and contract carriers, as well as the handling of empty crates and the operation of 
material handling equipment, is under union jurisdiction. The union also has the jurisdiction of the 
unloading, uncrating, unskidding, leveling, painting, and assembly of machinery and equipment, as 
well as the reverse process. Full-time employees of exhibiting companies may “hand carry” 
material provided they do not use material-handling equipment, one person, one occurrence per 
booth. When exhibitors do choose to “hand carry” material, they may not be permitted access to 
the loading dock/freight door areas. The decorator will not be responsible for any material they do 
not handle. All exhibitors are expected to comply with any union requirements in effect 
and as outlined in the “Show Site Work Rules” section of the exhibitor service kit. 

15.  EXHIBITOR APPOINTED CONTRACTORS: If an individual exhibitor, however, chooses to utilize its 
own contractor ("EAC") to provide any of the nonexclusive services that the official decorator may 
otherwise execute, HFES authorizes the official decorator to enforce the reciprocally agreed upon 
policy to forbid any EAC from operation at any show unless the exhibitor looking to use the EAC 
delivers to the official decorator at least 20 days prior to the show move-in date (a) a written 
statement setting forth the identity and intended use of the EAC, and (b) the EAC provides 
evidence of insurance as required by this provision. Such evidence shall be in the form of a current 
Certificate of Insurance evidencing that EAC has in place the minimum insurance coverage as 
follows: (a) Workers compensation insurance in the minimum amount as required by state law; (b) 
automobile liability insurance in a minimum amount of $1 million covering all owned, hired, and 
non-owned vehicles; and (c) commercial common liability insurance in a minimum amount of $1 
million. Additionally, such certificate shall name the official decorator and HFES as an additional 
insured on the EAC's policies, excluding workers compensation insurance. 

	


